City Management

City Manager
Provides averall direction through City
Council Policy to city depariments.
Responsible for effectiveness of city services
and provides options and analysis on policy
issues 1o the City Council.

Assistant to City Manager (13

Senior Housing Project
st time Homebuyer's
Assistance

Program
Interdepartmental Projects
Media Relations
Franchises
TSM Programs
Open Space & Ecology
Committee
Protected Tree Ordinance

City Clerk (1)

Conducts Elections
Maintains Custody of
Records

Prepares and distabutes
City Council Agenda
Posts legal notices

Keeps record of City
Council Actions
Maintain Municipal Code
Receives and Opens Bids
Aceepts Subpoenas

Acts as City/Archivist -
Admmisters Oaths

Open Space and Ecology
Analyst (0.35 FTE)

Conducts Field and Records
Research

on Vacant Parcels
Prepares Maps Showing Vacant
Lands
Prepares Reports and
Implementation

Plans
Coordinates Open Space
Committee

Meeting

Receptionist {0)

Greet and Assist
Public

Answer Telephones
Filing

Envelope Stuffing
Mail Processing
Record Management
Svstem Upkeep

Deputy City
Clerk/Exccutive
Assistant (1D
Receive official documents
Prepare documents, agenda
packers ete. for City Council
Meetings, and act as City Clerk
on refiel basis
Provide varied, complex, and
confidential office
administrative, sceretarial and
technical support to City
Management team
Star and City News Publisher
Coordinate projects and special
events as required
Provide direction and/or training
to smail office support staff on
project basis




Summary of Departmental Budget
2009/11
City Management Department
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Annual
Salary
2009/10

Annual
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2009/10
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2010/11
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City Manager |

Positions

S

216,861

_Positions

216,861

107,355

Assistant to
the City
Manager

1

134,529

47,681

1

137,892

50,510

CityClerk |

[Tos,147] 31,

THoTTTs |

32,658

Deputy City
Cierk/
Executive
Assistant

76.040

77 941

25,620

)

PENTV
Contract
Employee

73368

23.035

Open.Space. | .. .

35,570 17,

59| 18,796

Office
Specialist

10870 T,
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249,303
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City Management Budget FY 2009/10

Open Space City Clerk
3% 894

Legal
9%

City Manager
35%

Administrative mm?.,omm.
45%

Special Events
Cosponsorship
0%



City Managerment Budget
Total 2010/11

Open Space City Clerk
Legal 3%, 7%
8%

City Manager
34%

Administrative Services
A8%

Special Events
Cospansorship
0%



DeparimentDivision: Total City Management - All Program Budgets General/Open Space Funds
Funds 100 and 230

2005/06 2006/07 2007108 2008/08 2009/10 201061
Actual Actual Actual Approved Recommended Recommended
Account and Title: Expended Expended Expended Budgel Budget Budgel
SALARIES
51101 Salaries 478,978 514,125 526,202 604,225 605,845 421,093
51201 Pant-time Salaries 43,594 41,403 39,061 34,305 46,440 47,601
51301 Overtime ] 0 G O 3] 0
Total Salaries 522,572 sesheg | U Bes2E3 Y MIn 638,530 652,385 | 568,594
BENEFITS
41502 City Pers Contribution 63,590 52,979 53,749 86,195 91,464 94,968
51503 Employes Pai& Pers Contribution 0 24,839 26,169 s 0 4]
51508 Life Insurance 1,804 1,435 1,480 2017 2,018 2,025
51507 Medicare Tax 7773 8,239 9,112 8,259 9 480 9,656
51508 Social Securty Tax Q ¢l o) Q 0 0
51509 Fiexibie Benelits 41,379 51,183 82,979 £4,986 72,818 80,089
51510 Retiree Heallh 4,449 g 4 a a 8]
51411 Long-Term Disahility 3,213 3,163 3,303 4918 4,932 5,056
51602 Dental nsurance 5.964 6,361 6,380 §,327 8,327 8,327
51603 Vision Insurance 1,862 1,822 1,833 2,578 2,706 2,841
31608 Employee Assistance Program 388 532 278 653 879 #3686
51704 Auto Allowance 13,251 13,251 13,301 14,400 14,400 14,400
51705 Housing Allowance 5,042 3,011 3,023 3,600 3,000 3,000
51708 Phone Allowance 559 843 846 840 1,080 1,080
51708 PARS Contribution 3,000 3,300 40,002 40,423 41,433
51710 Detered Compensation 21,187 51,120 53,755 o] o] o]
Totai Benefits i 170,539 | 0 202 680 239,624 235,173 2493055 1. - 261,622
INSURANCE
51800 Liability Insurance 17.017 17.888 24,071 27.867 32,4358 35,8939
51501 Worker's Compensation 14,838 15,058 20,647 23,902 27,821 30,828
Total Insurance 31,654 32,746 D448 ciulBi7ee| 0 60,256 B6,764
SERVICES AND SUPPLIES
52221 Communications o} o] a O 0 0
52231 Eguipment Maintenance G Q 400 1,025 452 439
52233 Memberships 2,088 2,586 4,088 2,365 2175 2175
52234 Office Expense 14,378 15,875 11,413 14,890 17,000 18,600
52235 Professional Services 15,651 46,624 29,255 27,650 2,500 2.500
52236 Equipment Rental ] Q 0 o} o] o]
52241 Special Depariment Expense 115,855 78.224 116,764 163,185 117,258 108,259
52243 Travel & Training 11,370 11,827 6,129 21,565 5,290 14 265
Total Services & Supplies 158,141 154,876 168,085 10 2307807} 0 144,673 11143,238°
FIXED ASSETS
53100 Land 831,426
53300 Equipment
Total Fixed Assets 831,426 0 [ ] of ool

TOTAL BUDGET : 1,715,332 965,830 : 1,017,661 1,156,252 1,106,619 | - 25::1,140,319..




